
TO: Mike Meek 

FR:       

RE: Allocation Request Date:  

 
I request to move allotted funds within a function in the following manner: 
 
      
Remove funds from account #(s):  Amount

            

            

            

            

            
 
 
 
Place funds in the following account #(s):  Amount

            

            

            

            

            
 
 
Note: Dollar amounts moved must balance! 
 
 
 
Approval Date: _______________________________ 
 
 
 
 
____________________________________ ____________________________________ 
Signature of Requestor    Superintendent or Business Manager 
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